Sales Job Offer Letter template

From:
(Name),
(Address)

[bookmark: _GoBack]To:
(Name)
(Address)
(Date)

Subject: Appointment Letter for Sales Manager
Dear (Name),

I am very pleased to inform you that you have been appointed in __________, as a Sales Manager in our Sales & Marketing Department from ______________. We consider that you will be a fine addition to our sales team. As discussed over interview, you will be appointed as a full-time employee with starting salary of Rs. 0000.

We look forward to a mutually rewarding employment experience for you at ______________. It is our anticipation that you will find this position exciting and rewarding.
You will be required to sign a Company Confidentiality and Non-Compete Agreement, which is enclosed with the attached commission schedule. To confirm your acceptance of this offer, please return a signed copy of the same.

If you have any question regarding this offer, kindly contact me.
Accept our congratulations.
With best wishes and regards,

_____________________
Manager Recruitment
