Rejecting overqualified candidates email template

Subject line: Your application for the [Job Title] position at [Company Name]

Hi [Candidate Name]/Dear [Candidate Name],

[bookmark: _GoBack]Thank you for very much for applying for our [Job Title] position at [Company Name]. It was a pleasure getting to know you better and learning about your accomplishments. We’d like to let you know that we have chosen to move forward with a different candidate for this position.

We were all extremely impressed by your qualifications and your in-person communication skills. I’d like to stay in touch with you and contact you if a position better suited to your abilities opens up. 

I’d be happy to answer any questions you have or offer specific feedback about your interview if you’d like. Feel free to reach out via [email/phone]. 

Thank you again for your interest in working at [Company Name]. We wish you the best of luck with your job search.

Regards,

[Your name]
[Email signature]
