Phone interview confirmation email template

[bookmark: _GoBack]Subject:  Phone Interview Confirmation for the post of ___________________ at _____________
Dear _______,
Thank you very much for the invitation to interview for the _____________. I appreciate the opportunity, and I look forward to a telephonic meeting with ___________ on _________ at _______ estimated interview time may be 30 minutes.
Name: ___________
I will call on: _____________ (number)
Job Title: __________
If you need with any further information prior to the interview, please let me know.
Best Regards,
___________
(Email)
(Phone Number)

