Part-time to full-time offer letter template


[bookmark: _GoBack]Dear (employee name),



I (your name) am (your post) is here to inform and congratulate you about one of the positive decision about your employment status. The company team has decided to extend the status of employment from part-time to full-time. The complete team is very much contented with your performance and dedication towards work. Hence we are here to provide you with the opportunity to work with our team as a full-time employee. The salary structure and other benefits will be surely provided you as per the company policy for the post of (job title).

Please find the attachments regarding revised salary structure and revised job description about your post offered. Please provide your confirmation as soon as possible.



We are looking forward to working with you ahead.

Regards

(Your name)

(Signature)


