Interview no-show email template

Subject line: Interview for [Job Title] position at [Company Name]
Dear [Candidate Name]/Hi [Candidate Name]
Our [interview/phone conversation/video call] was scheduled for today at [time, eg 2pm] but I didn’t hear from you. I hope you are well.
At your earliest convenience could you please let me know if you are still interested in the [Job Title] position? If you are, we can reschedule the interview. If not, I can delete your application.
Thanks again for your interest in working at [Company Name].
Regards,
[bookmark: _GoBack][Your name]
[Email signature and contact information]

