Interview cancellation email from employer

[bookmark: _GoBack]Subject line: Information regarding interview cancellation for the post of (job title for which the interview is being scheduled)
 
Hi (name of the candidate),
 
I would very sadly here to inform you that the interview session organised for the post of (mention the job title) on (mention the date) at (mention the time and place) is been cancelled for a reason (mention and explain the complete reason e.g. the opening for the requirement of scheduled post is been closed by the higher authorities of the company, any sudden event is being organised by the company and at busy schedule of all the responsible officers interview is been rescheduled etc.). Our company (company name) always respect the talented person and we assure to be with you in any of the suitable further openings.
Thank you for investing your valuable time for applying for the post of (mention the job title) in our company (company name).
 
Thank you and have a great day
 
(Your name)
(Signature)

