Internal job posting email template

[bookmark: _GoBack]Subject line: Internal job opening with (Job title)

Hi all,

 

You are aware of the vacancy at our company for the post of (job post name/title). This post will go through the external channel, but we would like to get some eligible candidates for our company from the current employee.

There will be new vacancies with (job title) in no time. You have to follow three main duties. We would appreciate some experienced candidates in our company for the role of (job post/title).

You should be free to contact us for the following information (phone and email). If you want to apply for the post, make sure to reply to this email with your resume.

 

With regards,
(Your name with designation below)
(Your signature)
