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Subject line: Do you know about our Employee Referral Bonus Program? 
As you already know, we are constantly growing. Consequently, we are in a constant need for talented people like you.
For this process to work even better, we have also came up with a new Referral Bonus Program. This is how the bonuses will be structured:
· For every referral you get [Rsx]
· For every candidate who makes it to the interview stage you get [$x]
· For every new hire you get [xRs.]
· If the new hire stays over [x] months you get [xRs.]
We are currently looking for a person who would be a good fit for our [position] open position. If you know someone who would be a good fit for this position and for our company's culture, please send them our way :)
In order to refer someone, I just need you all to answer a few questions:  
· Person's name and last time?
· How do you know the person?
· What position do you think this person would be a good fit for?
· What is the person's expertise and most valuable skills for our company?
· Why do you think this person would be a good fit for us?
I am sure some of you have at least one person in your network who would be a great addition to our team!
Also, I encourage you all to, from time to time, check our career page for any new job openings we may have. Here is the link to our career site: [insert link]. If you ever have someone on mind you would like to refer, please don't hesitate to do so.
If you have any questions about our referral process, please ask me at any time!
Thank you all for your help!
[Your name]
[Signature]

