Employee referral bonus program announcement sample email

[bookmark: _GoBack]Subject Line: Help us find an awesome candidate for [Job title]?

Hi all,

As you all already know, we are constantly growing. For that reason, we are in a constant need for talented people like you! Since we know that, in your network, you have some great people you hang out with, we wanted to engage you in our recruiting process.
We know that you, our current employees, know best who our ideal candidates are. Because of that, we truly believe that you, acting as recruiters, can bring our Talent Acquisition strategy to the next level.
For you to better understand how the process will work, here are a few details I will include in every referral request:

· Reasons why referrals are important for you?
· How employees should refer candidates?
· What information about referrals do we need?
· How long does the process take?
· How does the bonus/reward program work?

I will be asking you to refer your friends, but I also encourage you to regularly visit our careers page to check for any new job opening we may have.
If you have any further questions about our Employee Referral Program, please don't hesitate to ask.

Thank you all in advance for your help!
[Your name]
