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Dear Employee, 
 
1. At [Company Name], we are committed to putting our people first. With COVID-19 officially listed as a pandemic by the World Health Organization (WHO), and with so much yet to understand, we wanted to take a moment to let you know about the encashment of EPF.

2. That the government to support the employees has allowed the employees to withdraw up to 75% of the EPF wide a notification dated 27th March 2020.

3. That a copy of the Government notification dated 27th March 2020 is enclosed for your ready reference.

4. That all the eligible employees can contact the company HR for further details.

Sincerely, 
[CEO sign-off]



