[bookmark: _GoBack]LETTER INFORMING EMPLOYEE ABOUT COMPANY INSURANCE COVERING COVID-19
Dear Employee, 
 
1. At [Company Name], we are committed to putting our people first. With COVID-19 officially listed as a pandemic by the World Health Organization (WHO), and with so much yet to understand, we wanted to take a moment to let you know the extraordinary and proactive steps we are taking to ensure our team’s safety. 
2. That the company has initiated various safety measures and guidelines for the safety of the employees.
3. That have also made sure that the company health insurance policy also covers treatment for COVID-19. As the safety of our employees is most important to us.
4. Any further details on the company health insurance policy you may contact the company HR.

Sincerely, 
[CEO sign-off]


